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	Recognising poor practice
Staff should never:
· Condone or promote the use of illegal substances.

· Condone or promote the use of unhealthy activity, including the use or consumption of alcohol, cigarettes and e-cigarettes.

· Use inappropriate language in the presence of anyone under 18 years old.

· Allow children to use inappropriate language unchallenged.

· Bully:

· Physical: pushing, hitting, kicking, pinching etc.
· Verbal: name-calling, spreading rumours, constant teasing and sarcasm
· Emotional: tormenting, ridiculing, humiliating and ignoring

· Be alone with an unaccompanied child.

· Take children to your home where they will be alone with you.

· Engage in rough, physical and sexually provocative games.

· Share a room with an unaccompanied child.

· Allow or engage in any form of inappropriate contact with a child.

· Spend time alone with children away from others.

· Take children alone on car journeys, however short.

· Ridicule a child, or reduce a child to tears, as a form of control.

· Make sexually suggestive comments to a child, even in fun.

· Allow allegations made by a child to go unheard, unrecorded or not acted upon.

· Do things of a personal nature that children can do for themselves.

· Enter the changing rooms of the opposite sex, unless:
· in an emergency situation.
· in exceptional circumstances – such as a coach, of the opposite sex, needing to give a team talk before the match and adverse weather prevents them from taking the team outside. In this situation, ensure all children are fully changed. 
· accompanied by a member of the staff, over 18 years old, of the same sex as the children.

If any of the above incidents occur, you should make a written note of the event, complete an Incident Report Form (Appendix B) and report it to the DSL immediately. 
If a child is accidentally injured because of your actions, seems distressed in any manner, appears to be sexually aroused by your actions, misunderstands or misinterprets something you have done, report such incidents as soon as possible to the DSL and make a written record using the Incident Report Form (see Appendix B).  The DSL should then inform parents of all incidents.
Members of staff, volunteers, coaches and partners must avoid doing anything of a personal nature for children – such as any physical contact of any form: lifting or assisting, touching, cuddling or comforting, holding hands and so on. Members of staff, volunteers, coaches and partners should only have physical contact with a child if it is deemed wholly necessary to aid a child during physical activity. 
[bookmark: _Toc40712489][bookmark: _Toc150256467][bookmark: _Toc150342375]Even for those experienced in working with child abuse, it is not always easy to recognise a situation where abuse may occur or has already taken place.   It is acknowledged that Active Gloucestershire staff, whether in a paid or voluntary capacity, are not experts at such recognition. It is important to remember that it is not our responsibility to decide whether child abuse is taking place, but to report where we have concerns, or an allegation has been made to protect the child.

 Promoting Good Practice 	
[bookmark: _Toc40712490][bookmark: _Toc150256468][bookmark: _Toc150342376]The following basic guidelines have been developed to help safeguard children, prevent abuse from occurring and to reduce the likelihood of allegations being made against staff, volunteers, Active Gloucestershire or other organisations concerned. All staff working on behalf of the organisation are required to sign up to Active Gloucestershire’s code of conduct (Appendix A) and to abide by National Governing Body (NGB) or other guidelines and requirements relating to specific sports and activities.
Good practice guidelines
Active Gloucestershire is committed to reducing situations where poor practice or abuse of children may occur and promoting good practice to help protect all staff.  The following are specific examples of care that should be taken when working with children:
· Role modelling the behaviour you expect to see in others

· Executing a position of trust

· Giving enthusiastic and constructive feedback

· Always be publicly open when working with children.  Avoid situations where a member of staff and an individual child are completely unobserved; encourage an open environment.

· Where possible, children should not be left unattended.

· Personal contact with a child should be avoided. If any form of personal contact is required, it should be provided openly, and with the consent and views of the child and parents / carers.

· Where possible, parents should take responsibility for their children in changing rooms.  If groups must be supervised in changing rooms, ensure staff, where possible, work in pairs and do not enter changing rooms of the opposite sex. Entering the changing rooms alone, or of the opposite sex, should only be done in an emergency, or in appropriate circumstances, with the consent of the children and parents/carers – for example, a coach giving a team talk before a game when the weather is adverse.

· Where there are mixed groups, supervision, where possible, should be by a male and female member of staff.

· Staff must respect the rights, dignity and worth of every person, and treat everyone fairly within the context of their sport and physical activity.

· The member of staff must place the well-being and safety of the performer above the development of performance.

· Building balanced relationships based on mutual trust that empowers children to share in the decision-making process.

· Making sport and physical activity fun, enjoyable and promoting fair play.

· Awareness of any medication being taken by participants, or existing injuries. Should this information change, it is the responsibility of the child or parent/carer to inform their school and Active Gloucestershire.

· Keeping a written record of any injury that occurs, along with details of any treatment given, in accordance with guidelines in RIDDOR (Reporting of Injuries, Diseases and Dangerous Occurrences, 2013)

· All Active Gloucestershire staff must comply with the Codes of Ethical Conduct.

· All clubs and coaches should have their own codes of conduct in accordance with their specific NGB regulations.

Contact details
Appendix holder
Name: Nicky Harverson 
Children and Young People’s Designated Safeguarding Lead
Phone/email: 01452 393607 nickyharverson@activegloucestershire.org
 
NSPCC helpline 0808 800 5000 We are committed to reviewing our policy and good practice annually.
 
Key compliance dates:
 
	Last Review
	November 2023

	Next Review
	November 2024
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